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Entering OJT - 

Logging in for the first time 

Go to azbuilders.org 

Hover over Apprenticeship select Apprenticeship Portal,  

select Portal Login  

Arrive at Login Screen 

Click Reset Password 
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Using the email  ABA has on file, complete the Reset Password dialog box 

You will receive an email with a link to change your password 

Once you have your password, log in to enter your OJT 
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Click the drop down and select the email associated with your Employer  

If your Employer is not listed, please have them contact the ABA Apprenticeship at the number/email below.  

Once selected, click on Send Email. This sends a notification, prompting  

OJT approval.  
 

You must wait for approval before submitting additional hours for next month.  

Once approval is complete, the hours will automatically be added to your ac-

count. You have completed the OJT submission process.   

mailto:sparrilla@azbuilders.org

