3 -

Entering OJT - B0 BERS
Logging in for the first time 0

Go to azbuilders.org

Hover over Apprenticeship select Apprenticeship Portal,

select Portal Login

Arrive at Login Screen

ABA AGC Education Fund 1325w Adams St, Phoenix, AZ 85007 602-274-8222

Login

Email

Login

Reset Password

Click Reset Password
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Using the email ABA has on file, complete the Reset Password dialog box

n/va/azbuilders-org/login/forgot.php

Class Schedule

Reset Password

Your Emall
Security
Send

ABA-AGC Education Fund 1826 W Adams 81 Pheonix. AZ 85007  002-274-8222

You will receive an email with a link to change your password

Once you have your password, log in to enter your OJT

Then Select the “Hours” tab.

finc.com/v3/azbuilders-org/apprentice/index.php

Logout Class Schedule

Pending 2014

ved [August v
Days 1-16 Days 17-31

Description

600- Prefiminary Work

601-Residential & Commercial Wiring
602-Residential & Commercial Finish Work
603- Industrial Lighting Service Installation

604- Trouble Shooting

S liaiaasialatan 2 Canteal

ABA-AGC Education Fund 1825 W. Adams St Pheonix. AZ 85007 602-274-8222

My Account Apprentice

Office News Overview Employment Hours Classes

2015 Summary ’
Pending Work Report

12015 v

| Logged In: i

azbuilders.org 602-274-8222
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§ ", n
Enter Hours then click on “Save
% % * %
(**BE SURE TO ENTER HOURS IN CORRECT CATEGORY**)
nc.com/\ prentice/index.php
ABA-AGC Education Fund 1825 w. Adams St Fheonix AZ 85007 602-274-8222
ogout Class Schedule My Account Apprentice
| Logyed T, e ———
Office News Overview Emoloyment Hours Classes
Panding 2014 2015 Summary Detail
Panding Work Report
Morth Workad [Angast v ar Warked 2016 ¥
Days 1-16 Days 17-31
e 1] 2 3' 4 5 f 7 ? 9 1? i 12 15014015 16
60U- Prelimirary Work ]
Go1-Resicentia & Comme-cial Wirng
602 Resicentia & Commercial Fineh Work
603- Industrial Ligting Service nstaliation
604- Trouble Shooting
605- Motar Installation & Control
Totals o
H H > g e iy e
Once you saved it you will see a pink “Submit” button. Select “Submit
cure.tradeschoolinc.com/v3/azbuilder prent nd p
ABA-AGC Education Fund 1825 W. Adams St Pheonix. AZ85007 602-274-8222
My Accou Apprentice
| Logged In: -
Office News Overview Employment Hours Classes
Pending 2014 2015 Summary Detail
Pending Work Report
orked |August v ed 2015 v
Days 1-16 Days 17-31
1 2 3 4 5 6 7 8 9 10 1" 12 13 14 15 16
Description n . il i o bl sl allis Total
600- Preliminary Work 2 2
601-Residential & Commercial Wiring
602-Residential & Commercial Finish Work
603- Industrial Lighting Service Installation
604- Trouble Shoofing
605- Motor Installation & Control
Totals 20 20

sccurc.tradeschoolinc.com/v3/azo

- org/apprenti
ABA-AGC Education Fund 1225w
chedule
| Won: Repo
Oice News Qvervien Frploy|
Pending 2012 2015 Suninery

Fending Work Keport
1 1 | August ¥l

Days 1-16 ays 1/-31

Cesuiption
S0U- Pemmary Work
60*-Residertial & Commercial Wiring
502 Residerial & Commercial =inish Work
U3 Ingustral Lgtng Service Irsatation
604 Trouble Shoativg

505- Motor hstallation & Conrol

Totals

You will then be asked to submit the hours to a supervisor select “ok”

x
The page al hilps://s=eure Liedeschoolineconm says:

After subritting you will be instr.ictes o serd your sapenizo” a
tequest far evaliiztion. Yau will nat ha able ta adit youir Fairs
after dlicking OK.

| Logged In: S |

DeLail

1 [2015 ¥

1
| Tout
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Click the drop down and select the email associated with your Employer

If your Employer is not listed, please have them contact the ABA Apprenticeship at the number/email below.

' [ Apprentice Services X Nl

e tradeschoolinc.com/v4/azbuilders-org/apprentice/index.php

J# Constant Contact PayPal Merchant Serv [ RAPIDS: login  #; mybenefitsmydanahc [} Pinit B VA ¥ CACInstructor (€ WebSliders Canva P Mylab & Mastering | [l NCCFR [} ONIINF P
Monih Worked [.lune v Year Worked | 2016 v |

Evaluation Required

You are required to send your supervisor a request for evaluation. Cnter the email address of your supervisor and click SEND CMAIL. Your supervisor will need to log
into TradeSchool to confirm your hours and submiit an evaluation form. Your monthly hours will not be posted until the evaluation has been submitted

Supervisor's Cmail Address

— Supervisor Email -—
— Supervisor Email -
Icastillo@achen.com
jdecarlo@achen.com
msnyder@achen.com )
dramiroz@ashtoninc.com yoWare unemployed and click “Submit to JATC Office”. Your
sunderwood@ashtoncoinc.com for unemployment

scottodenkirk@yahoo.com
Ibames@canyonstateelectric.com

tyler. ialcor ic.com
jerrold@deltadiv.com
ernie.bonham@dpelectric.com

debbie@eceinc.org

admin@greentannerindustrial.com

byreen@yreentannerinduslial.com

amartinez@greentannerindustrial.com

mkoracas@groentanncrindustrial.com 15 16
gstanley @greentannerindustrial.com Th

w
rtharp@gaylor.com

asanchez@genelco-inc.com

mgarcia@genelco-inc.com

602-Residential & Commercial Finish Work

603- Industrial | ighting Service Installation

604- Tiouble Shooling

605- Motor Installation & Control

Once selected, click on Send Email. This sends a notification, prompting
OJT approval.

Total

You must wait for approval before submitting additional hours for next month.

Office News Overview Employment Hours Classes
Pending 2015 2016 Summary Detail
Pending Work Report
Manth Worked | June v Year Worked | 2016 ¥ |

Evaluation Required

You are required to send your supervisor a request for evaluation. Enter the email addggss of your supervisor and click SEND EMAIL. Your supervisor will need to log
into TradeSchoal to confirm your hours and submit an evaluation form. Your mogtfl will not be posted until the evaluation has been submitted

Supervisor's Email Address

| djones@azbuilders.org v ‘ M

Unemployed?
If you are unemployed and cannot send an Evaluation Request, please specify
Work Hours will be submitted without evaluation and the office will be notified

the reason why you are unemployed and click “Submit to JATC Office”. Your

th your reason for unemployment.

Unemployment Reason |~ Unemployed Reason — v | [ERSFRR T

Once approval is complete, the hours will automatically be added to your ac-
count. You have completed the OJT submission process.
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